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Field  Clearance  of  Radio  Spot  War  Messages 

This  revises  the  procedure  described  in  Memorandum  I^o.  36,  Supplement  3, 
for  handling  USDA  agency  spot  announcement  war  messages  prepared  in  the 
field  for  use  in  the  OWI  Station  Announcement  Plan* 

Heretofore  these  announcements  were  routed  to  OWL  through  the  regional 
representatives  of  the  Field  Information  Service  of  the  Office  of  Informa" 
tion. 

Now  that  the  Field  Information  Service  has  been  disbanded,  the  spet  an- 
nouncements shtuld  be  sent  direct  to  OWI  regional  offices,  or  to  these 
regional  offices  through  the  State  OWI  offices.    No  spot  announcement* 
should  be  sent  direct  to  stations  except  those  designed  for  use  in  pro- 
grams already  being  serviced  by  a  Department  agency. 

In  selecting  and  preparing  scripts  for  the  Station  iuinouncement  Plan  the 
Washington  office  of  the  OWI  Domestic  Radio  Bureau  asks  us  to  foUew  these 
suggestions: 

1.  The  subjects  should  be  urgent  and  timely  in  the  territory 
to  be  served  and  preferably  slantc^d  toward  immediate  pro- 
blems in  that  territory  that  call  for  action, 

2.  _  They  should  be  of  gi^eral  interest  rather  than  directed  t» 

farm  TDeo-ole  only  (CorpJ^,  Victory  gardens,  food  conservation, 
etc.).    An  exce-Dtion  to  this  would  bo  announcom-ntes  directed 
to  farm  listeners  of  stations  that  serve  an  audi.3ncc  that 
is  largely  rural. 
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3.  Use  the  Station  Announccmv-nt  Plan  sparingly.     It  is 
designed  to  carrj'-  urgent  war  messp-f;as  and  not  the  usual 
flow  of  information  that  is  furnishnd  stations  for  use 
in  e:*'i sting  farm,  women'  St  or  news  r)rograns.     Thr  plan 
serv.os  all  Government  agencies.    The  numb^^r  of  war 
messages  the  stations  have  been  askod  to  carry  is  limi- 
ted to  12  daily  for  network  affiliatr.s  and  16  daily  for 
non-network  stations.     Seventy-f i^-.^  Pi^rcpnt  of  those 
messages  are  sup-oliod  by  the  V/n.shington  office  of  OV/I ; 
only.  3^- -oercent  by  the.  regional  OWI  offic-'s.    VS'dA  con- 
tributions to  that  25  percent  must' "be  considorod  along 
with  the  messages  requested  by  'Tr'-^'asury,  Army,  I'avy, 
OPA,  OCX),  OjDT,  and  other  G-ovornnlent  w.-^.r  ig^raci^s, 

4,  The  message  should  bi^  one  minute  in  length  ^,nd  should 
be  carefully  pr  e-oarod  to  underline  the  problem  .and 
accent  the  action  called  for, 

•  ■  -I 

P1^3ase  note:  .  ' 

■    '    '■  .  -  » ■ 

All  .USDA  field  inform^-'tion  offices  that  submit  w.-^.r 

messages  to  OV/I  for  use  in  the  3t:!.tion  Announc .^m^ at 

Plan  are  requested  to  send  coioiiis  of  thos.-  .anntunce- 

ments  to  their  resT)octiv-^  ''»,shin-<ton  offices. 

The  following  -orovisions,  covered  in  -orevious  m-i-ior-.vnda  remain  unchanged: 

Time  Clearance  ^-  ,  _ 

All  requests  ,ta  stations  for  RiiTf:l.=  i^rngrams  or  series  of  •orbgroms  (live 
or  transcribed)  that  are  in  addition  't-o  tirae  already  allocat.>d  to  the 
department  or  (tri^r  agency,  of  the  De-oartra-'nt  should  be  made  throUc,h  0'.»'I 
field  offices. 

Script"  Clearance  • 

All  scriT)ts  that  deal  with  -nrimary  inf orm-'ticn  rt>lp.ted  to  t^ie  war  or  that 
include  reference  to  the  work  or  services  of  another  Govornment  agancy 
must  be  cleared  with  th.^  n.^arost  O'il  field  office.     Secondary  information 
that  relates  only  to  the-;  nrograms  or  services  of  the  Derj-artmeiv^  of  Agri- 
culture does  not  require  OWI  clearance. 

Keith  Hiraebaugh 

Acting  Jirector  of  Inf r.r!n-«.tion 


